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Where reply is “Yes”, supply supporting information
· 2009/2010 refers to the period from 1 July 2009 to 30 June 2010
· Unless otherwise stated, this checklist refers to events occurring in 2009/2010
CLIENT DETAILS








	1.
	Tax File Number:
	
	ABN:
	

	2.
	Name:
	
	Mr/Mrs/Ms/Miss 
	

	3.
	Residential Address:
	

	
	Postal Address:
	

	
	Has your postal address changed since lodging a tax return?
	YES
	(
	NO
	(

	4.
	Telephone: 
	(W)
	
	(H)
	
	(M)
	

	
	Fax:
	
	Email
	

	5.
	Date of Birth:
	          /          /
	* consider under 18 excepted net income (A1)
* consider proposed super and ETP changes if 50 or over

	6.
	Occupation:
	

	7.
	Are you a resident for Tax Purposes?  YES(NO ( Are you in Australia on a Visa? YES(NO ( VISA Type?

	8.
	Name of spouse/de facto:

	If we are not preparing spouse return, please provide:
· Spouse date of birth

· Taxable income

· Reportable fringe benefits

· Taxable Government pensions & allowances

· Exempt pensions

	9.
	If married / de facto in 2009/2010, what date did this occur:
	          /          /
	


INCOME (PLEASE PROVIDE EVIDENCE WHERE APPLICABLE)
	
	
	YES
	NO
	

	1.
	Salary and wages (provide Group Certificates)
	
	
	From all your employers?

	2.
	Allowances, directors’ fees, bonuses, reimburstments and tips etc. 
	
	
	

	3.
	Employment termination payments
	
	
	

	4.
	Gov’t allowances & payments (newstart, youth allowance, austudy, etc).
	
	
	

	5.
	Aust. Government pensions
	
	
	

	6.
	Australian Annuities and Superannuation income streams
	
	
	

	7.
	Australian super lump sum payments 
	
	
	

	8.
	Gross Interest (money received on your bank account)
	
	
	

	9.
	Dividends (provide dividend statements)
	
	
	Include dividend reinvestment 

	10.
	Income from partnerships and/or trusts 
	
	
	Fund annual tax statement

	11.
	Net income or loss from business 
	
	
	

	12.
	Deferred Non-commercial Business Losses 
	
	
	

	13.
	Capital Gains or losses: Purchase & sales of assets (share, property, etc)
	
	
	

	14.
	Foreign source income (including pensions): From 1 July 2009 Foreign employment income is now taxable (limited specific exemptions can apply)
	
	
	Details of country, amount received, ex rate utilised and any foreign tax withheld.

	15.
	Rent income (provide rent received and expenses in their separate categories)

	
	
	Agent & loan statement, Expenses

	16.
	Farm Management Deposits/Withdrawals – primary producers. 
	
	
	Deposits to (deductible); 
Withdrawals (assessable) 

	17.
	Bonus from life assurance or friendly society policy 
	
	
	NB: documentation  issued by life insurers and friendly societies. 

	18.
	Forestry managed investments
	
	
	

	19.
	Other income not above 

	
	
	Please specify:


DEDUCTIONS (PLEASE PROVIDE EVIDENCE)                                                                                      
	
	
	YES
	NO
	

	D1.
	Work related car expenses
	
	
	

	
	- Rate per Km (Reaonable estimate up to 5,000km)
	
	
	Car Engine Size:

 KM travelled:

	
	· Log Book 
(For a continous period of 12 weeks, valid for 5yrs only)


	
	
	If leased provide lease payment amount

If a loan/HP, provide purchase contract

	D2.
	Other work related travel expenses 
	
	
	

	
	Dmestic travel with reasonable allowance
	
	
	If private travel included apportion.

	
	· Claim more than reasonable allowance? Have receipts for the expenses?
	
	
	

	
	Overseas travel with reasonable allowance
	
	
	

	
	· Do you have a travel diary/itinerary and accommodation receipts (must)?
	
	
	

	
	No travel allowance:Has receipts for all deductions and has a diary if travel is for 6 or more continuous nights.
	
	
	

	
	Other work related travel expenses e.g. borrowed car, taxi/bus fares, parking & toll
	
	
	Please specify:

	D3.
	Work related uniform and other clothing expenses
	
	
	

	
	Protective clothing & footwear
	
	
	

	
	Occupation Specific Clothing / Compulsory uniform
	
	
	

	
	Non-compulsory uniform
	
	
	

	
	Conventional clothing (excessive soiling)
	
	
	

	
	Laundry (up to $150 without receipts)
	
	
	

	
	Dry cleaning, Repairs and/or alterations to uniforms
	
	
	

	D4.
	Work related self-education expenses (formal courses)
	
	
	Course Name & Location:


	
	· Student Union fees
	
	
	

	
	· Course fees (excluding HECS payments)
	
	
	

	
	· Travel
	
	
	

	
	· Other (Textbook, stationery, etc)
	
	
	Please specify:

	D5.
	Other work related expenses
	
	
	

	
	Seminar, courses, conferences & workshops
	
	
	

	
	Home office expenses (0.26/hr for heating &lighting)
	
	
	

	
	Computer and software
	
	
	

	
	Telephone/mobile phone/Internet connection
	
	
	

	
	Tools and equipment / Safety equipment (i.e. hard hats, safety glasses, etc)
	
	
	

	
	Subscriptions, union fees or professional body fees
	
	
	

	
	Journals/Reference books/Technical magazines
	
	
	

	
	Depreciation of computers & other equipment
	
	
	

	D7.
	Interest deductions
	
	
	

	D8.
	Dividend deductions
	
	
	

	D9.
	Gifts and donations
	
	
	Paid to a gift deductable recipient

	D10.
	Cost of managing tax affairs (e.g. tax agent fees)
	
	
	

	D11.
	Australian Film Industry incentives 
	
	
	

	D12.
	Deductible amount of UPP of a foreign pension or annuity
	
	
	

	
	
	YES
	NO
	

	D13.
	Non-employer sponsored superannuation contributions (10% rule)

	
	
	Full name of Fund & Policy Number:

	D14.
	Capital expenditure directly connected with a project
	
	
	

	D15.
	Forestry Management Investment Scheme Deduction
	
	
	

	D16.
	Other deductions (e.g. income protection insurance, Blackhole expenditure etc.)
	
	
	Please specify:

	L1.
	Tax losses of earlier income years (provide details exempt income) 

(Gifts and superannuation deductions can not create a loss).
	
	
	Check if non commercial loss rule apply


TAX OFFSETS (FORMERLY CALLED REBATES)
	
	
	YES
	NO
	

	T1.
	Spouse (without dependent chold or student)
	
	
	

	T2.
	Are you a Senior Australian?
	
	
	

	T3.
	Are you a Pensioner and did not claim an offset at T2?
	
	
	

	T4.
	Australian Superannuation Income Stream?
	
	
	

	T5.
	Do you have Private Health Insurance?
· Insurance Insurer Name, Policy Number andType of cover:
	
	
	Full or part of year

	T6.
	Education Tax refund (must be eligible for FTB Part A)
Eligiable expenses: laptops, printers, internet school text books, stationary etc
	
	
	

	T8.
	Superannuation contributions on behalf of spouse
	
	
	NB: income test apply to spouse.

	T9.
	Do you live in a remote zone or served overseas with the Defence Force?
	
	
	

	T10
	Do you have net medical expenses over $1500 for 09/10?
	
	
	NB: does not include cosmetic surgery

	T11
	Did you maintain a parent, parent-in-law or invalid relative?
	
	
	NB: calculate ATI

	T12.
	Landcare and water facility
	
	
	

	T13
	Matured Aged Worker Offset  (55yrs+ and income from working <$63,000)
	
	
	

	T14
	Entrepreneurs Tax offset (SBE taxpayer & turnover<$75,000)
	
	
	NB: from 1 July 2009 subject to income test.

	T15
	Other Tax offsets
	
	
	Please specify


OTHER
	
	
	YES
	NO
	

	1.
	Are you entitled to the Medicare exemption/ reduction?
	
	
	

	2.
	Did you make personal non deductaible contributions to your super fund?
	
	
	Super con-contribution

	3.
	Did you stop full-time education for the first time in 09/10 or did you become or ceased being a resident during year?
	
	
	

	4.
	Has the ATO notified you that you have been selected for an audit or other type of review?
	
	
	

	5.
	Did you receive a loan as a private company shareholder or have such a loan forgiven?
	
	
	Divison 7A can apply.

	6.
	Did you make a loan to or forgive a debt of a private company?
	
	
	

	7.
	Were you terminated from employment during the year?
	
	
	Termination Surcharge

	8.
	Did you receive any capital returns on any listed company shares?
	
	
	

	9.
	Did you participate in any share buyback scheme?
	
	
	

	10.
	Did you incur any expenses in establishing or ceasing a business?
	
	
	 Blackhole expenditure rules apply?

	11.
	If you are a subcontractor, did you earn the majority of your income from one head contractor?
	
	
	Consider personal service business rules
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